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FAMILY HANDBOOK VERIFICATION

To the Parents and/or Guardians:

After you have read the Family Handbook, please return this sheet SIGNED to the school office, along
with the SIGNED/INITIALED Computer and Internet Acceptable Use Contract, the Do Not Release
Photo Request, if applicable, and the Family Service Hours Contract.

This certifies that you have read the school policies and procedures as stated in the Salem Lutheran
School Handbook and understand their application to your child’s safety and overall success at Salem
Lutheran School.

This certifies that you understand Salem Lutheran School has your child’s best interests in mind should
discipline or educational issues come into play. You agree to work through these issues and to comply
with the decision of the administration as partners in this educational process.

It is understood that the faculty will:
Recognize and love each child as a precious child of God
Pray for the students and the parents
Plan/prepare and implement activities that promote the spiritual, social, emotional, physical,
creative and intellectual growth of the students
Communicate with the parents about the growth and progress of the child(ren)
Be concerned for the health and safety of the students
Grow in teaching skills and relationship skills through professional study
Share the Christian faith and worship with the students.
As a student | will:
Thank God for my parents and teachers and give them respect and love
Ask for help when | do not understand or when | have a problem
Be at school regularly and be there on time
Go to bed on time, eat healthy to stay healthy
Plan with my parents the amount of time for extra curricular activities best for me
Do my chores around my house and do my school homework
Do my part to help my classroom be a safe place to learn and be kind to my peers
Grow as a child of God through the study of God’s Word and regular worship.
As a parent | will:
Be thankful for the blessing of my child(ren)
Pray for my child and the teacher(s)
Be a partner in the Christian education of my child(ren)
Communicate with the teachers (read the classroom information, return required
Information, attend conferences, come to the teacher with concerns, etc.)
Supervise and encourage completion of homework as a priority
Provide proper rest and nutrition
Be responsible for regular attendance and prompt arrival at school
Grow in parenting skills through classes and reading materials
Be committed to my child(ren)’s spiritual growth and encourage my child to worship

regularly
Date :
Family Name:
Student Signature Student Signature
Student Signature Student Signature

Parent’s Signature:




SALEM

LUTHERAN SCHOOL

DO NOT RELEASE PHOTO REQUEST

Child’s Name: Grade:

Your child will have pictures and/or videos taken of them throughout the school year.
These pictures and videos may appear in worship service, on display, on our website
and in Salem publications. Most of the time names are not used and pictures are

generally group shots. PLEASE TURN THIS IN IF YOU DO NOT

WANT YOUR CHILD'S PICTURE TO BE USED FOR ANY
REASON AT ANY TIME.

Parent/Guardian Name:

Parent/Guardian Signature:




SALEM LUTHERAN SCHOOL
COMPUTER AND INTERNET ACCEPTABLE USE CONTRACT

Students and Parents: Please fill out the following form initialing each agreement and signing at the
bottom.

I, , accept and agree to abide by the rules for computer
and Internet usage at Salem Lutheran School. | realize that the use of the Internet is a privilege, not a
right. | accept that inappropriate behavior may lead to penalties including revoking my use of computers,
disciplinary action (detention, suspension or expulsion), or legal action.

1. 1 will be a good steward of computer equipment, and | will not tamper with hardware, software or
desktop configurations. I will not interfere in any way with another’s ability to do his/her work.

(student initials) (parent initials)

2. | realize that the primary purpose of the Salem Internet connection is educational.

(student initials) (parent initials)

3. | agree not to participate in the transfer or viewing of inappropriate or illegal material through the
Salem Internet connection. | understand that in some cases the transfer of such material may result in
legal action against me.

(student initials) (parent initials)

4. | release Salem from any liability or damages that may result from the use of the Internet connection.
In addition, | will accept full responsibility and liability relating to consequences resulting from my
use of the Internet.

(student initials) (parent initials)

Signed Date

The following needs to be signed if the student is under 18 years of age.

I, , the parent/guardian of the above
student, agree to all financial and legal liabilities that may result from my son’s/daughter’s use of
Salem computers or the Internet connection.

Signed Date




SALEM LUTHERAN SCHOOL
COMPUTER, NETWORK AND INTERNET
ACCEPTABLE USE POLICY

l. OVERVIEW

The continuing importance of technology in our society and its use in education
present many exciting opportunities for students and teachers at Salem.

These opportunities present themselves with many responsibilities as well. The
goals of internet and intranet connections are to expand research and communication,
to encourage technological innovation and to allow worldwide interaction with other
institutions. Students, faculty and staff will have access to:

1. Computers, printers, and other peripheral hardware.

2. Information and news from universities, government sites, museums, and
schools including government institutions and organizations.

3. Newsgroups on a variety of topics, including science, history, math and
literature.

4. Access to a variety of educational research resources

5. Public domain software and shareware.

6. Faculty and staff will have access to e-mail.

With access to computers comes the responsibility of maintaining them in the best
possible condition. Students must be good stewards of the equipment that they use
and will be held responsible for breakage or tampering of any kind.

Along with the access to people virtually all over the world also comes the availability
of material that is offensive to anyone of good conscience and especially unsuitable for
children.  Although Salem has takes precautions to restrict the access to such
materials, it is impossible to control all materials. The responsibility is therefore upon
the student, or other user, to not seek questionable sites.

We believe that the valuable information and interaction available on the Internet far
outweighs the possibility that students may seek or stumble upon materials which are
inconsistent with the spiritual and educational goals of Salem or its representative
families.

Before anyone may use computers or access the Internet at Salem, they must read
and agree to the acceptable use guidelines. Parents or guardians must also sign the
contract for their minor students. Only students, faculty and staff with this contract on
file will be allowed to utilize the Internet connection provided through the school
computer labs, library or faculty workrooms.

. TERMS OF THE POLICY
A. Computer Use
1. Policies
a. Computers are to be used only by permission or under the supervision of a
faculty or staff member for school related purposes only.
b. Students are to save files only on the personal disks they receive from their
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g.
h.

teacher, or in their personal folder on the network.

Students should not make unnecessary printouts.

Students are not to engage in activities that are intended to hinder another’'s
ability to do his/her work.

Students are not to misuse or abuse hardware and will be responsible for
repairs or replacements which result from such mishandling.

Students are not to change or manipulate software or operating
environments.

Disks brought from home must be scanned for viruses before use on any
computer in the Salem system.

Students are not to try to repair computer malfunctions or breakdowns. Such
situations should be immediately reported to a supervising teacher.

2. Enforcement Guidelines

a.

Offenses will be handled on an individual basis and are punishable by:
I. Loss of computer privileges

ii. Detention

iii. Suspension

iv. Expulsion

v. Legal action

B. Network Use

1.

Policies

a. Network users are to use their own passwords. Passwords may not be

b.

d.
e.

f.
2.

shared.
Users may not knowingly go into or read a file which has been opened under
another user’s password, or which is not accessible to them under their own
password.
Students who attempt to use a computer and find it open to a file or program
that they do not have access to should immediately report the situation to the
supervising teacher.
Students are not to use software indicated for faculty or staff use only.
The network is to be used for educational purposes only and not for financial
or commercial gain.
Software copyright guidelines are to be respected and followed.
Enforcement Guidelines
a. Offenses will be handled on an individual basis and are punishable by:
I. Loss of computer privilege
il. Detention
iii. Suspension
V. Expulsion
V. Legal action



C. Internet Usage
1. Policies

a. Use of the Internet must be for an educational or research project and
must be consistent with the educational objectives of Salem. Students
must have an assignment from their teacher indicating the purpose of the
Internet excursion. Transmission of any material in violation of any national
or state regulation is prohibited. This includes, but is not limited to,
copyrighted material, threatening or obscene material, or material protected
by trade secret.

b. Internet users will abide by network etiquette.
I Be polite.
. Use appropriate language which reflects a Christlike attitude.
Iil. Do not reveal your name or any other personal information nor that

of others.

(Y2 Users who note security problems must notify a teacher or
administrator. The problem is not to be demonstrated in any way to
others.

V. Students must sign in before logging on to the Internet and sign out

after logging off.
2. Enforcement Guidelines
a. A breach of these policies is taken very seriously and is punishable by:
I. Loss of computer privilege

il. Detention
iii. Suspension
V. Expulsion
V. Legal action

b. Attempts to log onto the Internet as a system administrator will result in
immediate cancellation of computer privileges. Any user identified as a
security risk or having a history of problems with violating computer policies
may be denied access to the Internet.,

c. Vandalism will result in cancellation of privileges, detention, or suspension.
Additionally, the cost of any repairs or replacements will be borne by the
student’s responsible party.



Family Work Service Hours Program Contract

Student(s) Names

Grade

Grade

Grade

Grade

| (we) commit to:

24 hours of volunteer service to Salem Lutheran School before May 12 of
the current school year. If unable to complete my hours, | (we) will pay for the balance
of the remaining hours at $12.50 per hour.

$396 payment in lieu of work service to be paid to Salem Lutheran School
by May 13 of the current school year.

12 hours of Volunteer Service and $198 payment (combination) to Salem

Lutheran School before May of the current school year. If unable to complete the hours,
| (we) agree to pay the balance at $16.50 per hour.

Signature of Parent or Guardian:

Date

Please complete and return to the School Office.
(Please see HANDBOOK - “Partners in Volunteering”)
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] Salem Lutheran School Statement of Mission and Philosophy

“Empowering a New Generation of
Leaders for Service to Christ"

"Speatking the truth in love, we will in all thinge grow upp into
Him who o the thead, O that éo, (hniot."
Eptesians &:15

To grow up into Christ in all things is the goal of a mature walk in the Christian faith and life. In the
education and ministry setting of Salem Lutheran School we specifically focus on three growth goals: the
growth of individual students, relational growth within families and purposeful growth within the church
community.

First, we seek to encourage and foster academic and spiritual growth for each student. We hold high
academic standards for the students so that they will be well prepared for their careers and life in society.
We seek to develop the God given intellect and talents of each individual to the fullest potential. More
important, however, is the concern for spiritual growth. Every student is viewed as a special creation of
God. The foremost need is to know Jesus Christ as personal Savior and Lord. Therefore, Salem Lutheran
School is dedicated to strong biblical teaching along with intentional modeling and mentoring in the
faith.

Second, we seek to emphasize and support spiritual and relational growth within the family. Salem
affirms that parents are the God-ordained authorities in the home. Parents possess the primary
responsibility of providing their children with direction and instruction as they set a Christian example by
exhibiting godly values and behavior. Salem Lutheran School will establish and promote opportunities to
encourage parents in this God-given privilege and responsibility of raising their children according to the
full will and purpose of God.

Third, Salem Lutheran School will concertedly endeavor to affect the growth of the church. The common
task of our school and church is to share the good news of Jesus Christ. Our students, faculty, staff and
parents are to be viewed as God’s ambassadors to a world that needs to hear that hope and salvation are
found in a personal relationship with Jesus Christ alone. Salem will also reach out in very tangible ways
to show God’s love and compassion in providing ministry to those in need. Our sole desire is to be God’s
unique people empowered by the Holy Spirit to be in service to Christ so that we affect time and eternity
for the glory and honor of God.

The procedural regulations and policies that follow are designed to allow for an orderly school day, an
efficient school office, to provide general information to parents regarding school practices and customs,
and to comply with state laws and accreditation standards to which the school is subject.
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Providing a safe and supportive learning environment is an important part of a successful school
program. Student safety is given a high priority at our school because of the precious nature of each
individual. Your support of a safe and orderly environment provides a valuable lesson to your children
as well as a strong Christian witness to our community.

Parents, the success of our total educational ministry at Salem Lutheran School ultimately rests with
YOU. Your participation in the academic and spiritual education of your child is the single most
important factor in the entire process of raising Christians, not just children. The examples you provide
in your speech, attitudes, and behaviors will have a greater impact on the life of your child than anyone
or anything else. God has entrusted you with souls precious enough to Him that He sacrificed His Child
so yours may have a place in eternity with Him. What a gift our children are!

SCHOOL GOVERNANCE

Salem Lutheran School is an arm of outreach ministry for Salem Lutheran Church. It is, therefore, owned
and operated by Salem Lutheran Church for over 150 years.

Salem Lutheran School is governed by a School Commission, whose members are nominated,
interviewed by the church elders and directors, and then elected by the church body.
Mission Statement: “Empowering a new generation of leaders for service to Christ.”

Goals of the Commission:
1. fulfill the mission of Salem Lutheran School
2. hold the faculty and staff accountable to the mission of Salem Lutheran School
3. represent Salem School to Salem Church and to the community at large
Purposes of the Commission:
*Set desired outcomes in the major areas of Christ-centered values, quality Christian education
and outreach
*Set acceptable costs for the viable operation of Salem Lutheran School
Core Values Include:
Faith, Ethics and Leadership
Volunteer Member Qualifications:
1. nominated members must be active members in good
standing of Salem Lutheran Church
2. nominated members will be interviewed by the
directors and elders of Salem Lutheran Church, prior
to approval by the congregational assembly
approved members will serve 3 year terms
4. approved members who hold leadership roles within
the commissions if applicable shall have their
children enrolled at Salem Lutheran School or Early
Childhood.

w
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NOTICE OF NON-DISCRIMINATION POLICY AS TO STUDENTS

Salem Lutheran School admits students of any race, color, national origin, or ethnic background to all the
rights, privileges, programs, and activities generally accorded or made available to the students of the
school. Salem Lutheran School does not discriminate on the basis of sex, race, color, national or ethnic
origin in the administration of its educational policies, athletic and/or other school administered
programs.

POLICY STATEMENT REGARDING ENROLLMENT OR CONTINUED ENROLLMENT OF
ANY STUDENT HAVING ACQUIRED IMMUNE DEFICIENCY SYNDROME (AIDS)

Salem Lutheran School will continue its existing enrollment policies as it relates to all pupils including
any child testing positive to the Human Immunodeficiency Virus (HIV), testing positive to HIV and
evidencing AIDS-Related Complex (ARC), or testing positive to HIV and evidencing symptoms of
classic AIDS.

Salem Lutheran School as it demonstrates its care and concern for all pupils and evaluates its programs
as it relates to each child will consider any such case of HIV, ARC, or AIDS infected child individually,
establishing procedures which will protect the confidentiality of the child and family.

Salem Lutheran School recognizes the current information regarding this illness as supplied by the

United States Surgeon General, the Red Cross, and the Texas Department of Health. Currently, social
contact between children and persons infected with AIDS virus is seen as not dangerous and there are no
known or suspected cases where the AIDS virus has been transmitted from one child to another in school
or extended day care setting.
| Minimum State Vaccine Requirements for Texas Children |

**Students not in compliance with immunization requirements MUST be barred from school attendance until compliance is
achieved. The school does not have the right or authority to waive or ignore immunization requirements for any student for any
reason. Salem Lutheran School values the health and well-being of all our students and their families. It is for
this reason that we pledge to comply with the State Department of Health regulations and the Texas
Administrative Code Title 25, Rule 97.63, which states that every child in the state shall be immunized
against vaccine preventable diseases caused by infectious agents in accordance with the following
immunization schedule:

A. POLIOMYELITIS

1. Upon entry into kindergarten, students are required to have four doses of polio vaccine, one of which must have been
on or after their fourth birthday. Or, if the third dose was administered on or after the fourth birthday only three doses are
required. If any combination of four doses of OPV and IPV was received before four years of age no additional dose is
required.

2. Polio vaccine is not required for persons eighteen years of age or older.

B.DIPHTHERIA/TETANUS/PERTUSSIS

1. Upon entry into kindergarten, students are required to have five doses of a diphtheria-tetanus-pertussis containing
vaccine in any combination unless the fourth dose was received on or after the fourth birthday in which case only four
doses are required.

2. Students who started their vaccinations after age seven are required to have at least three doses of a tetanus-diphtheria
containing vaccine. Any combination of three doses of a tetanus-diphtheria containing vaccine will meet this requirement.
3. Beginning August 1, 2009 all students entering the 7" grade will be required to have one dose of Tdap vaccine.
Students in the 71" grade will be required to have a booster dose of Tdap only if it has been five years since their last dose
of tetanus-containing vaccine. Students in grade 8-12 are required to have a booster dose of Tdap if it has been ten years
since their previous dose of a tetanus-containing vaccine. Td is acceptable in lieu of Tdap if a contraindication to
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pertussis exists.

C. MEASLES

Two doses of measles, mumps a vaccine are required. The first dose shall be administered on or after the first birthday.
Beginning August 1, 2009, all students entering kindergarten will be required to have two doses of measles, mumps, and
rubella (MMR) vaccine.

D. RUBELLA
One dose of rubella vaccine received on or after the first birthday is required. Beginning August 1, 2009, all students
entering kindergarten will be required to have two doses of measles, mumps, and rubella (MMR) vaccine.

E. MUMPS
One dose of mumps vaccine received on or after the first birthday is required. Beginning August 1, 2009, all students
entering kindergarten will be required to have two doses of measles, mumps, and rubella (MMR) vaccine.

F. HEPATITIS B
1. Three doses of hepatitis B vaccine are required for all students in grades Kindergarten — 12th grade.

2. In some circumstances, the United States Food and Drug Administration may approve the use of an alternative dosage
schedule for an existing vaccine. These alternative regimens may be used to meet this requirement only when alternative
regimens are fully documented. Such documentation must include vaccine manufacturer and dosage received for each
dose of that vaccine.

G. VARICELLA (Chicken Pox)

One dose of varicella received on or after the first birthday is required for all students in grades 156" and 8- 12th grade.
Beginning August 1 2009, all students entering kindergarten and 7" grade will be required to have 2 doses of varicella
vaccine. A written statement from a parent (or legal guardian), school nurse, or physician attesting to the child’s positive
history of varicella disease (chicken pox), or of varicella immunity, is acceptable in lieu of either dose of varicella vaccine.

H. HEPATITIS A
Beginning August 1, 2009, all students entering kindergarten, statewide, will be required to have 2 doses of Hepatitis A
vaccine.

I. Meningococcal Vaccine
Beginning August, 1, 2009, all students entering 7" grade will be required to have one dose of meningococcal vaccine.

J. PNEUMOCOCCAL CONJUGATE VACCINE
Required for all children attending pre-kindergarten, Head Start, or other early childhood programs age 2 months through
59 months (see schedule for varying age dose/s requirements).

Exclusions from Compliance

A student must be fully immunized or must present a certificate or statement that, for medical reasons or reasons of
conscience, including areligious belief, the student will not be immunized. For exemptions based on reasons of
conscience, only official forms issued by the Texas Department of Health, Immunization Division, can be honored by the
District. If a student should not be immunized for medical reasons, the student or parent must present a certificate signed
by a U. S. licensed physician stating that, in the doctor’s opinion, the immunization required poses a significant risk to the
health and well being of the student or any member of the student’s family or household. This certificate must be renewed
yearly unless the physician specifies a life-long condition. For further information see the Texas Department of Health web
site: http://www.dshs.state.tx.us/immunize

Grace Period
The law requires that students be fully immunized against specific diseases.

Registering students will be admitted provisionally for no more than 30 days while awaiting the transfer of immunization
records from the previous school.


http://www.dshs.state.tx.us/immunize
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***CLINIC, HEALTH REQUIREMENTS

It is requested that a child be kept home from school for the following complaints/symptoms:
*experiences a temperature of 100.0 within 24 hours of school. Students must be fever free
without medications for a full 24 hour period.

*diagnosed with “strep throat” by a physician. May not return to school until receiving 24 hours
of antibiotic treatment. Please inform the nurse of this diagnosis to alert student body.

* vomiting and/or diarrhea. Students must be symptom free for 24 hours before returning.

MEDICATIONS

Please provide the clinic with information about students who suffer form severe allergic reactions.

All medications must be dispensed through the school nurse or a designee. Teachers are not permitted
to administer medication. Non-prescription medication (cough syrups, acetaminophen, aspirin, throat
sprays, etc.) must also be administered through the school nurse.

Prescription medication must be labeled by a US pharmacy with the child’s name, name of the
medication and clear directions for administration. All medication must be brought to the nurse’s office
by a parent. Students are not permitted to keep any form of medication in their possession.

A medication release form must also be completed by the parent and submitted to the nurse for
distribution of any type of medication. Medication will not be administered by the school nurse without
this form. Handwritten notes are not valid. Parents are urged to obtain a supply from the office and keep
them on hand when needed.

HEALTH PHYSICALS REQUIRED FOR ATHLETICS

For grades 5 through 8, an annual health physical is required for participation in extra curricular sports
activities. A physical must be performed by an MD, NP or PA, before participation will be permitted.
There is no exception to this rule. It is the parents’ responsibility to obtain the form from the school
office and bring it back completed before participation in the sport will be permitted.

STUDENT ACCIDENT INSURANCE

Salem Lutheran Church provides student accident insurance coverage as part of the overall church
insurance program. This is limited coverage, only designed to pay medical expenses incurred within 12
months on an accidental injury. It is meant to be secondary coverage to your family’s medical insurance
program.
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SCHOOL BEHAVIOR STANDARDS

The Christian student, out of love for Christ and with the understanding that God places them under
authority for the purpose of protection and nurture and blessing, will

1) Respect and obey teachers and campus staff.
"Children, obey your parents in all things, for this pleases the Lord." Col. 3:20
2) Respect the rights and feelings of others.
"Do to others what you would like them to do to you." Matt. 7:12
3) Respect the property of the school and others.
“So encourage each other to build each other up, just as you are already doing.” I Thess. 5:11
4) Respect the learning environment of the classroom.
“Commit your work to the Lord, then it will succeed.” Proverbs 16:3

| Behavior Management System

The classroom teacher is seen as the authority of discipline management in the classroom. Behavioral
expectations will be clearly stated at the beginning of the school year. When necessary, the school
administration will become involved in the discipline process. The Assistant Director of Educational
Ministries is the school administrator directly responsible for the Discipline Management Plan.

Anti-bullying Policy

While occasional name calling and teasing by students can be considered normal childhood behavior,
continued comments, threats, and harmful physical activity is not.

Bullying is not tolerated.

10% of students are bullied.

10% of students are bullies.

80% of students observe the bullying situation and do nothing.
To make a difference, the 80% of students need to stand up for the bullied student and tell an adult about
the bully without fear of retaliation.
Parents will be contacted and the bullying student will be placed on a behavior contract. Any student
experiencing bullying should tell an adult immediately.

Grades one through three encourage appropriate behaviors through various methods in which the goal
is self-discipline (control of one’s emotions, desires, or actions by one’s own will.) The child should be
intrinsically motivated toward positive behavior rather than being motivated extrinsically by behavioral
rewards. Appropriate behavior is encouraged through various methods, as needed: providing clear
directions, reminders about classroom behavior expectations, re-direction, removal from activities,
immediate and logical consequences (consequences that are logically related to the behavior), individual
reflection, notes home, or visits to the principal’s office as the behavior dictates. Each classroom uses a
record keeping system which is appropriate for the grade level. Remember the Golden Rule? “So, in
everything, do to others what you would have them do to you.” Mat.7:12.God is the ultimate authority.
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The majority of the time, the reward or removal of a token, or the visual reminder (red, yellow or green
card) will help a student monitor his or her own behavior. When negative behavior persists or escalates
to involve other students (e.g. rude behavior, dishonesty, etc.) students may be denied a privilege such as
recess time or awarded some "time out” for the purpose of regaining control or be allowed to experience
a logical or natural consequence of their behavior.

When the visual reminders, the removal of tokens, or the use of time out fails to achieve the desired
result, the parents will be contacted to determine the next course of action. In cases where the classroom
teacher feels the course of action is not working, the administrator will become involved in the discipline
process.

Experience has demonstrated that timely parent/teacher contacts promote positive behavior in children.
While it is not feasible to contact parents for every minor behavior incident, parents are encouraged to
visit with their child's teacher(s) frequently to monitor both academic and social progress.

Grades four through eight implement a discipline management system which is designed to encourage
students toward responsible, productive behavior and work habits, while allowing them to take
ownership for their personal behavior, their choices, and the consequences of their choices. In addition,
parents are given the opportunity to monitor their student’s behavior by signing the communication slips
to the school. A during and after-school detention system will be used to help deter repeated misbehavior.
Further, parental involvement is a major factor in the middle school system. Informed parents are
involved parents, and parental involvement and cooperation are key factors in providing a learning
environment t hat is positive and affirming

di scipline, particularly the “slips” fnmderfowhat

students to consider the consequences of choices they make.

"Green" slips/credits are awarded to students upon the completion of any calendar week of school
(consisting of three or more days) in which responsible work/study habits and behavior standards are
observed. A green slip/credit is issued when no blue, gold, or yellow slip is received that week. Students
accumulating four "green" slips/credits are extended the privilege of a non-uniform dress day on the last
Thursday of each month. A student receiving no blue, gold, or yellow slips in any calendar month will
also be allowed to participate in the non-uniform dress day on the first Thursday of the month. Parents
are strongly encouraged to recognize the importance of such an event and celebrate their student's
accomplishment at home as well.

"White" slips are used to remind students of homeroom procedures that aren’t being followed. These
oversights include not having adult signatures on Wednesday folders, being tardy to the homeroom,

Par
t h
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allowing the hair length to become too long (boys), and ignoring uniform guidelines for regular school
days, non-uniform dress days, and Spirit Days. White slips have a point value of zero, yet a second
reminder of an infraction during a grading period will result in a blue slip being issued.

"Blue" slips (1 point) are used to encourage responsible work/study habits and to stress the importance
of punctuality and the need to be properly equipped and ready for schoolwork and class activities.
Students are given a blue slip for those behaviors that generally are of a non-malicious nature but do
affect the learning environment and a student's ability to function responsibly and efficiently in a class or
group setting. Blue slips will be issued for the following:

a student doesn’t have homework completed thoroughly or on time

a student isn’t prepared for class

a student doesn’t return the Wednesday folder

a student doesn’t follow the guidelines in regard to cell phones, IPODS, etc...

a student doesn’t follow the classroom guidelines in regard to gum/candy/food

a student doesn’t promptly arrive to class on time

a student continues talking or is out of his/her seat without permission
a student doesn’t follow the slip return policy

Q@ o0 o

AGoldo ips (2 points) are issued when a student behavior is negatively affecting the classroom/school
environment. Gold slips will be issued for, but not limited to, the following:
a. astudent’s lunchroom behavior is inappropriate

b. astudent’s comments are inappropriate
c. astudent is involved in inappropriate horseplay
d. astudent is out of a permitted area of the school building
e. astudent’s classroom behavior is disruptive
AYel | ow( points)i ap dssued when student behavior is disrespectful of other individuals.

Students are issued a yellow slip for, but not limited to, the following behaviors:
a. verbal or physical bullying takes place
b. astudent uses inappropriate language (oral, written or symbolic)
c. astudent’s anger or disrespect results in an inappropriate physical act
d. astudent dishonestly copies from another’s work, or allows another student to copy homework
e. astudent cheats on tests or quizzes

The assistant principal/administrator will be notified immediately when a yellow slip is issued that
involves bullying or inappropriate language. There will be times in which a yellow slip will be changed
to a suspension by the administrator based upon the situation.

Gold and yellow slips can be issued for inappropriate behavior that occurs after school or at
athletic events.

All slips are in triplicate form. One copy is given to the office. The teacher keeps a copy. The student
copy is to be signed by a parent and returned the next morning to the homeroom teacher. If a blue or
gold slip is not returned by the third notice date, an additional blue slip will be issued.

When a student’s behavior is flagrantly insubordinate, physically or verbally abusive or threatening,
profane, or vulgar, lewd, malicious and/or consists of illegal or immoral activity, students are subject to
immediate suspension from school for up to three entire school days. Parents will be contacted as soon as
possible to involve them in this most serious procedure. Any one-day suspension will be considered the
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same as two detentions. Suspensions involving more than one day will count as three detentions. If
expulsion does not take place, the student will be placed on a written behavioral contract. There will be
situations when the suspension will be an in-school suspension which is held in the office of the assistant

director.

Detentions are assigned in an attempt to train the student to accept responsibility for his/her behavior, for
their work, and for their punctuality. We encourage parents to take appropriate action at home to
reinforce a detention notice. Detentions will be served when the following occurs:

a.

b.

C.

d.

the first detention will occur when the total points from all slips in a nine-week
grading period equals six in grades six through eight and equals seven in grades
four and five. Seventh and eighth graders will automatically lose the opportunity to
apply for National Junior Society membership. Present NJHS members will be placed
on probation or removed from membership if a detention occurs.

the second detention will occur when three additional points from all slips have been
recorded. A behavioral contract will be written by the assistant director.

the third detention will occur when the conditions of the behavioral contract aren’t
met and three additional points from all slips are recorded. This will result in a one-
game suspension from any athletic team. A behavioral contract will be referred to as
a guideline.

Any fourth and following detention will occur when the conditions of the behavioral
contract aren’t met and two additional points are recorded. Any fourth detention will
result in removal from an athletic team and a half day in-school suspension. The
behavioral contract will continue to be used to encourage a change in behavior.

To insure that students are making an effort to improve their behavior and to insure that an open line
of communication occurs, the following hierarchy of discipline measures is structured:

2 detentions  conference with the administrator and a behavioral contract is written.

3 detentions  conference with the administrator and a behavioral contract is re-written.

There will be a one-game suspension from any athletic team.

4 detentions conference with the administrator and a behavioral contract is re-written.

removal from athletic team and Y2 day in-school suspension

5 detentions conference with the administrator and a behavioral contract is re-written.

(one day suspension) plus removal from next field trip

If five or more detentions are assigned over the entire school year, the administrator will conference
with the student and the student’'s parents
This would be the time in which the possibility of an expulsion would be written into the contract.

When a student has reached a point in which detention needs to be served:

€.

f.

g.
h.

f.

the administrator will contact the parent by phone or email
a detention will be served during two lunch periods

a parent may not serve detention for his/her child

a student may be asked to do physical work

a $20 detention fee will be assessed

If responsible behavior occurs over a nine week grading period (no detention occurred and no yellow
slips), the student’s past record will be expunged. The three points of a single yellow slip will be

(0]

det
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expunged at the semester. If a detention occurs, the point total will carry over into the next grading
period and throughout the school year. However, the student could have the opportunity for a clean
record if he/she meets the contract requirements set by the assistant director/administrator.

SUSPENSION AND EXPULSION

A student may be suspended from school for a period of up to three days upon the discretion of the
administrator. While suspended, a student may not participate in any extracurricular activities until they
have returned to school for one day. This means that if a student/athlete is suspended from attending
school on Friday or sent home from school on a Friday due to a suspension the following Monday, he/she
can not participate in any of the Friday, Saturday, or Sunday games of a tournament. All homework and
quizzes that would have been turned in or taken that day will be recorded as zeros. The assistant
administrator will determine whether or not tests or classroom presentations will be allowed to be made
up. The administrator, in conjunction with the school commission, will determine if further disciplinary
action is necessary. In-school suspensions will also be determined and used by the assistant director.

Suspension from school is an extremely serious issue. An appropriate school suspension policy serves to
emphasize the privilege a student is extended within a Christian educational setting, and to assist a
student in taking responsibility for his/her behavior.

Under state law, a student may be expelled from Salem Lutheran School or parents asked to withdraw
their student from Salem Lutheran School for any reason the administrator or the commission deems
appropriate e.g. possession of drugs, firearms, or other weapons; when a student’s presence or behavior
poses a threat to the safety of others or the integrity of the learning environment; immoral sexual
conduct; any conduct tending to reflect serious discredit to Salem Lutheran School; failure to maintain
passing grades; parents’ failure to meet expenses, student’s and or parents’ lack of cooperation in
classroom or disciplinary matters, etc. In cases of expulsion, the commission reviews the facts of the
situation with the administrator, reaching a decision focused on preserving the best interests of the
greater learning environment necessary for students to learn.

SCHOOL ATTENDANCE

Students absent more than five days per semester, without an approved excuse, may be subject to
automatic failure for that semester. Excused absences include illness, family emergencies, or any
absence approved by the administrator or School Commission. Parents are asked to submit a written note
to the office via the classroom teacher stating the reason for the absence from school whenever students
are absent. This helps the school maintain accurate records.

If your child must be absent for any reason other than illness or family emergency, please speak with the
school office prior to the absence and submit a written request for excused absences on the date(s) in
guestion. Students removed from school for the purpose of vacation or travel will receive make up work
upon their return to school. Students removed from school for an unexcused absence will not receive
credit for any missed work or exams.

If your child is tardy three (3) times, it constitutes one absence. If the tardies amount to five (5)
absences per semester, the student may be subject to an automatic failure for that semester,
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especially if the student is struggling academically. All absences are recorded on the quarterly
progress reports. Once a student receives nine (9) unexcused tardies for the semester (three (3)
absences), the family will be notified by the school office that blue slips will be issued to the students for
continued tardies in grades four through eight.

| THE SCHOOL DAY

1. The school day begins at 8:00 AM and ends at 3:15 PM for all grades. Students are strongly
encouraged to be at school by 7:50 AM. Students will be allowed to enter the building at 7:30.

2. Classrooms will be opened to the students by 7:50 AM.
3. Children arriving before 7:50 AM. must report to the cafetorium to wait for classrooms to be opened.

4. Students arriving after 8:00 AM are considered tardy and must be signed in at the school office by
their parent or driver. If there is any question that students may be late, parents/drivers are encouraged to
park the vehicle, come inside and sign the student(s) in at the office window. Students arriving after 8:00
will not be permitted to enter their classrooms without a late pass. Your willing and friendly cooperation
with this and all other policies is appreciated. Three tardies constitute an unexcused absence.
Students arriving after 10:00 AM will be considered one-half day absent.

5. Students leaving school any time during the school day must be signed out upon their departure and
signed back in upon their return. Students leaving school for more than two hours of any school day, will
be credited as one-half day absent. Students may not be signed out of school on a regular basis as a
convenience to scheduling personal after school activities. Your request for early release after 2:30 won’t
be honored unless it is an emergency.

6. Students not picked up by 3:30 PM will be checked into extended care. Parents will be assessed day
care charges after 3:30 PM. For the safety of the students your cooperation with this policy is
appreciated. If you are present in the building after school for a conference, meeting, game, etc. please
keep your children under your close and personal supervision. Children roaming the halls will be
checked into extended care and parents charged accordingly. The vending machines are closed for
student use from 7:30 AM to 3:30 PM. Under no circumstances are faculty or staff members permitted
to provide child care services or favors to avoid attendance in the extended care program.

7. For reasons of safety and lack of appropriate supervision, the playground is off limits to students
outside of school hours. Only students registered for extended care and under the direct supervision of
extended care employees are allowed on the playground. Parents attending after school meetings,
conferences, games, etc. are asked to keep their children with them or sign them in to extended care
while they attend to business. For safety and liability reasons, only extended care patrons will be
allowed the use of the playground during after school hours.

8. Student athletes should report to their supervising coach after school in the cafetorium on game or
practice days.

9. Younger siblings of athletes whose parents are not accompanying them may not travel with teams to
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practices or games. Under no circumstance may coaches be asked to supervise non- team members.

10. Parking lot traffic before and after school needs to flow quickly and smoothly. Please do not block
traffic lanes while waiting. If you need to leave your car, for any reason or length of time, please park
in a designated parking space. The school assumes no responsibility for the actions of drivers
dispensing "street justice" to drivers parked or blocking the free flow of traffic in any discourteous
fashion. Parking along any red curb is prohibited at any time.

At dismissal, grades Kinder through Four are to be released to parents at the classroom door. Older
siblings are asked to go to his/her youngest sibling’s classroom. Grades five through eight will walk to
the pavilion and will be picked up along the road on the north side of the school. Parents of grades 4-8
waiting in the school building for dismissal are asked to wait in the cafetorium hallway until 3:15.
A safe and efficient manner for dismissal is our goal for the students. All parents must enter the school
through the front doors only. Perimeter doors will be locked and used for exit purposes only.

11. A few other suggestions:

a. If your child gets in the car and suddenly wants to re-enter the building to use the rest room,
retrieve a forgotten assignment, or give her teacher one more goodbye hug, don't hold up all the traffic
behind you by standing, instead, enjoy a quick driving tour of the parking lot and allow someone else to
pick up their passengers.

b. Realize that everybody's day has probably been as hectic or exciting as yours, and therefore
you are not entitled to throw courtesy and civil behavior to the wind. Instead, display an extra measure of
Christian grace by your behavior.

c. Remember, your crisis is not everybody's crisis. Maintain a sense of humor and perspective as
you deal with others. "A gentle answer turns away anger." - Proverbs

d. If you “always run a little late”, set your clock a little ahead.

INCLEMENT WEATHER / EMERGENCY SCHOOL CLOSING

If heavy rain occurs during the morning drop-off, consider using the covered entrance on the south side
of the church. If heavy rain occurs during the afternoon pick-up, grades five through eight will be picked
up using the same covered entrance. A red flag on the closed north gate will indicate that all fifth
through eighth grade students will go to the covered entrance on the south parking lot of the church.

In the event classes are canceled due to weather conditions (hurricane, freezing rain, the sighting of a
snowflake, etc.) families should tune in to TV and radio stations KTRH and KSBJ. The rule of thumb
Salem School follows: If Tomball Independent School District cancels classes, Salem will likely
follow suit. The school office will also contact local TV and radio stations (but this usually occurs after
TISD has already announced its closing). Please check the school web site for the most current
information.

CHAPEL AND CHAPEL OFFERINGS

Each Wednesday morning, the students of Salem gather in the sanctuary for corporate worship and
praise. Parents are invited to worship with us weekly. Chapel offerings collected in our weekly services
are designated for various mission projects on local, national and international levels. We continue to
partner with Salem Lutheran Church in support of these mission projects. Parents are encouraged to help
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their children learn to be generous in support of these mission projects. It is never too soon to teach the
spiritual disciplines and blessings of tithing and first fruits giving.

| CHURCH ATTENDANCE

Regular attendance in weekly worship services is an expectation Salem School places upon its families.
The blessings of gathering together for regular and consistent worship of God are innumerable. From
personal spiritual enrichment and growth to the public support of other Christians through corporate
worship, weekly attendance in worship is a cornerstone value our Christian Day School seeks to profess.

Families not having a church home, or for that matter, all Salem School families, are warmly and strongly
invited to be a “regular” at any of Salem's weekend services. Salem's worship services are held at 9 AM
and 10:30 AM on Sunday mornings. Children’s and adult education hour takes place in the Community
Center at 10:30. Salem School families are encouraged to feel a part of the greater family of Christian
believers at Salem Lutheran Church.

SPECIAL WORSHIP EVENTS

Because of our association and role with Salem Lutheran Church, the students are able, on occasion, to
participate in worship activities. We totally understand the commitment of Salem Lutheran School
families to their own places of worship. We also ask that you make an attempt to participate and share in
the worship experience of the Lord if at all possible, especially if you are a member of Salem Lutheran
Church or do not have a regular church home.

DRESS CODE

Parker Uniform is the official approved supplier of school uniforms for students of Salem Lutheran
School. Parents are asked to purchase uniform items from Parker Uniform to maintain consistency in
implementing the dress code policy. The wearing of items other than Parker Uniform may result in a call
from an administrator asking you to bring the appropriate clothing, or at the middle school level, a
needed item will be purchased by the student from the resale inventory (charged to the family). Repeated
infractions will also result in blue slips. Please help us to maintain consistency and to keep uniform
related issues to a minimum by following the uniform policy.

A listing of approved clothing items can be obtained from the front office. Students may wear any item
on the list of approved clothing for their grade level. The dress uniform is to be worn on days when the
student body gathers for worship in chapel. Boys are permitted to wear shorts during the warm months.
Dress uniforms are to be worn when the student performs or makes presentations in public or represents
the school in any public outing or field learning experience (NOTE: more casual uniform items may be
worn on class field trips when warranted by the planned activities. This decision is at the discretion of
the sponsoring classroom teacher.)

In addition to the approved clothing items, parents are asked to observe the following standards in
providing appropriate school wear for their children:
Shoes: Any appropriate athletic or dress shoe, or boots, may be worn by students. Dress shoes are
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encouraged on chapel days. All athletic shoes must be worn with socks. Sling sandals, crocks and “flip-
flops” are not permitted. A rule of thumb: all shoes should have a back. A separate athletic shoe must be
changed into for P.E. and athletic participation in the new Community Center gymnasium.

Socks: Plain, appropriately colored or white socks should be worn at all times. Girls in fifth through
eighth grade are permitted to wear hose as a part of the school uniform. Plain, appropriate tights may be
worn under a jumper.

Shirts: All boys’ shirt tails will be tucked in if he wears dress or button down shirts. Polos may be worn
on the outside of pants/shorts. If a T-shirt or under garment is worn under a polo shirt it must be white
or the same color as the polo.

Belts: Plain belts must be worn with any slacks or pants having belt loops. Kindergarten boys are
excluded from wearing belts.

Sweaters: Any appropriate, solid colored sweater in Salem School athletic colors (forest green, blue or
white) or daily uniform colors (navy), may be worn as part of the school uniform.

Sweatshirts/Jackets:  Only the Salem sweatshirt/hooded sweatshirt/jacket may be worn during the
school day. No other sweatshirt/hooded sweatshirt/jacket will be allowed to be worn in the classroom.
Dress-uniform skirt: the length of the dress-uniform skirt should not exceed 5 above the knees (when
kneeling on the floor). The waist band of skirts and shorts may not be rolled up to shorten the length of
the garment. The dress-uniform skirt for girls may be worn on other school days. It can also be combined
attractively with a school polo shirt. All undergarments such as T-shirts and camisoles must be tucked in.
An appropriate short (we suggest the PE short) must be worn under the dress-uniform skirt. Dress
uniform shorts shall not exceed 5” above the knees.

Jewelry: Appropriate, modest jewelry may be worn as part of school dress. Earrings or studs are not
appropriate jewelry for boys. Students may not wear any jewelry or trinkets that are obscene, or promote
drugs, alcohol, tobacco, or disrespect for the American flag. Body pierce rings or studs are prohibited
except for earrings for girls.

Hair: Boys' hair should be neatly groomed in an appropriate, modest style and fashion. When combed
downward, boys' hair should not extend beyond the top of a dress shirt collar, or prevent clear vision by
hanging in front of the eyes. Girls' hair should not cover the eyes or be done in any extreme style which
might be distracting or unduly conspicuous.

Makeup: Girls in the fifth through eighth grades are permitted to wear makeup sparingly.

PE Uniforms and Shoes: Issued through the school office and are required for PE in the fifth through
eighth grades only. Athletic shoes should be worn for PE at all grade levels. A separate athletic shoe
must be changed into for P.E. and athletic participation in the new Community Center gymnasium.

***Non-uniform Dress Day: Middle school students wear non-uniform attire due to earning a day for
positive behavior. The only T-shirts that are allowed to be worn on these days are Christian T’s or T’s
that are worn for Spirit-Day. All shirt-tails of dress shirts or button downs are to be tucked in. Students
and their parents are expected to choose appropriate clothing. Midriffs will not be exposed and tight
clothing should be avoided. Frayed edges or holes in clothing are prohibited. On designated days, all
students will have the opportunity for a non-uniform dress day.

***Spirit Days: Every Friday is “Salem Spirit Day”. This means the wearing of blue plain denim jeans
or jean shorts or a jean jumper/overalls with a Saints spirit shirt in grades K to 4. Grades 5 to 8 are to
wear blue jeans and shirts dominated by Salem colors of forest green, sky blue and white. All shirt-tails
of dress shirts or button downs are to be tucked in. The wearing of Salem athletic, chapel and activities
T-shirts is encouraged. Of course, regular school uniform attire may also be worn on Spirit Day.
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Modesty applies here also. Midriffs will not be exposed and tight clothing should be avoided. Frayed
edges or holes in clothing are prohibited.

***School Pictures: Student pictures for the yearbook are regularly taken in the fall of the year. On
“Picture Day”, students are permitted to wear modest appropriate shirts and tops other than the standard
school uniform. Uniform skirts, slacks, etc. are still required for the day. Class photos are scheduled in
the spring of the year. Regular school uniforms are to be worn for the occasion. Detailed information
will be sent home with students approximately one to two weeks before “picture days”.

Salem athletes also have the opportunity for purchasing individual and team photos. Detailed
information is sent home with the athlete prior to scheduled picture dates.

CONSERVATIVE JUDGEMENT SHALL ALWAYS TAKE PRECEDENCE.

UNIFORM RESALE SHOP

The uniform resale shop is an entirely volunteer endeavor. The resale shop provides a convenient means

for supplementing a school wardrobe, recycling outgrown clothing items, and helping others provide

school clothes for their children. Business hours for the resale shop are irregular. Please check the

school web site for hours of operation.

A few guidelines:

1. The resale shop handles only merchandise sold originally by Parker Uniform.

2. All resale items must be in good condition. Torn, stained, patched, or extremely worn items will not
be accepted for resale. Be certain your name is on the sale merchandise.

3. All sales are cash or exact amount of check purchases only. Checks should be made payable to SLS
with “resale shop” indicated on the memo space.

4. School personnel may not conduct resale shop business. Admittance to the resale shop is permitted
only during posted times.

5. Fifty percent of all consignment sales are donated to a uniform assistance fund, the rest to you.

6. The uniform resale shop is not responsible for lost or misplaced merchandise.

7. All sales are final, so try them on. Please restore the clothing to its place if not purchasing.

2009-2010 FEE SCHEDULE

Per child annually, payable as follows:

Tuition: Grades kindergarten through eighth, $7,000
Second child $6,000
Third and subsequent $5,000

Registration: new students $950 per student, returning students $450 per student. Registration fees are
payable when enrollment application is submitted to the school office. Registration fees are not
refundable. Please pay close attention to registration due dates.

Payments other than annually/biannually are administered through SMART Tuition Services, autodraft.

As a non-profit enterprise, it is critical for our fiscal stability that all accounts are kept current. Salem
Lutheran School reserves the right to withhold report cards, transcripts and the privilege of attending
classes for non-payment of tuition and other appropriate fees. Transcripts of students transferring out of
Salem will not be forwarded until all accounts are paid in full. If you desire a payment plan other than
the above options, please contact the business office for assistance. For your convenience, SLS also
accepts payment by credit card.
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Tuition Reduction: A limited amount of funds are available for assisting families with tuition costs.
Qualification for tuition reduction is based on financial need as determined by a third party evaluation of
a confidential assessment form and submission of the most recent IRS 1040.

Tuition reduction forms must be requested from the school office at the time of registration and
subsequent deadlines for sending in paperwork strictly are observed. Parents will be notified by mail of
the amount of the reduction. Late registration/application may result in the unavailability of reduction.
Should a need arise for reduction during the school year, contact the school business office for
assistance. Please know that it is a privilege to attend SLS and those in the tuition reduction program are
expected to take seriously this privilege by prompt payment, faithful church and school attendance,
commendable grades and good behavior.

The following fees are not a part of tuition costs:

Field trips with the exception of sixth grade outdoor education.

Hot Lunch: A hot lunch is available daily in the school cafeteria for $5.00. This includes milk or water. An
additional drink is $.75. The selection and payment of hot lunches must occur one month in advance. (The deadline
dates will be listed on the web site.) Your family will have an account set up through the business office. If your
child eats a hot lunch daily, $100.00 per month will likely cover expenses. (If your child will be eating only once or
twice a week, parents may choose a lesser amount to apply to their lunch account.) Students that forget a lunch may
eat a hot lunch and the school will charge the lunch to the family account. Students will not be denied the
opportunity to eat lunch, and they will not be forced to eat anything they are reluctant to eat. You will receive a
monthly statement and payment should be remitted to the school office. Please go to the school web site, print two
copies of the lunch menu, make your selections, attach payment, and return it to the homeroom teacher. Keep the
second copy posted in your home.

After School Care: Care is offered on the Salem campus. Fees are payable monthly through SMART or annually or
bi-annually with a check or credit card.

Individual Student and Class Photo packages: Individual photos are taken each fall. Class photos are taken in the
spring. Cost varies according to the size and the amount of photos purchased.

P.E. Uniforms and After School Sports: for grades 5 through 8 only. P. E. uniforms are ordered through the school
at a cost of $25.00. Additional uniforms may also be purchased. Please place your child’s name in each garment.

After school sports programs are by choice. The participation fee helps cover the following costs: equipment,
uniforms, tournament entry fees, referee costs, etc... There is a $75.00 fee for volleyball, soccer, softball and
baseball. There is a $100.00 fee for basketball. The athletic fee needs to be paid and the student must have had a
sports physical on file before the student can participate.

Band: Salem Lutheran school offers an extra-curricular program of band for grades five through eight. Band is by
choice. Instruments and private lessons are a personal expense and instruments may be rented/purchased through the
band instructor or other company. All band students are required to take private lessons.
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Special Services: Please refer to the Special Services section.
Gifted and Talented Programs: Please refer to the Special Services section for information as to Academic Quest,
PSIA, Yearbook, and Advanced Writing.

Yearbooks: Yearbooks are ordered in the spring, produced during the summer, and made available to the students,
parents and faculty in the fall. The cost of a yearbook is $30.

DAMAGED AND LOST PROPERTY

At all times students should regard school property with respect. Individuals willfully damaging property
or neglecting to demonstrate proper care of textbooks, furniture, lockers, fixtures, etc. will be responsible
for the full cost of repair or replacement.

The cost of damaged equipment, lost textbooks/library books/ workbooks will be charged to the students
tuition account. SLS reserves the right to hold report cards and/or school records until accounts are
cleared.

A "Lost and Found" is located in the primary wing wash area.

***ELECTRONIC MEDIA / CELL PHONES

Wireless communication or listening devices, including but not limited to cell phones and pagers, not
required for classroom use are not to be brought into the school during the normal school day and
extended athletic hours (7:30 — 5:00). Cell phones, pagers, CD players/IPODS, portable computer games,
etc., are prohibited during the school day from 7:30 AM until 5:00 PM. Items seen, heard, or being used
will be confiscated, turned into administration, and picked up by a parent the following day. If a second
or continuing infraction occurs, there will be a $35 fee accessed when the parent picks up the item from
the administration.

| FORGOTTEN ITEM DROP OFFS

Forgotten lunches, textbooks, etc. are to be taken to the school office for delivery to students.

|FIELD TRIPS

Throughout the year classes take field trips that enrich the classroom experience and provide
opportunities for students to learn outside the school classroom. Field trips often involve costs for
admission tickets, etc. that are not a part of regular school fees.

Permission slips providing details of the field trip will be sent home with students and must be signed
and returned to school for a student to accompany their class on the excursion. An attempt will be made
to contact parents of students that forget a permission slip. If a parent cannot be reached, the student will
not be permitted to accompany the class, but will instead visit another classroom for the day.

When a single class plans a field trip, parent drivers are encouraged to provide transportation. Drivers
must present a valid Texas driver's license and a valid proof of insurance card to the sponsoring teacher
the day of the trip. Proof of insurance cards and a valid driver's license must be presented each time a
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driver provides transportation. The school office will not keep this information on record. It is the
responsibility of each driver to provide the requested information. Parents are also advised of their
assumption of risk and liability when they drive their vehicle on a field trip.

The school accident insurance covering students will serve as a secondary carrier to the insurance of the
owner/driver of a vehicle.

The chartering of a bus will take place for reasons of safety and efficiency on some trips. All parents and
students will be asked to cover that cost and ride the bus.

FIELD DAY

The students of Salem Lutheran School regularly participate in an annual track and field day in the late
spring. Students in grades one through four travel to Our Savior Lutheran School in Houston to compete
for ribbons in races, relays, etc. Students in grades five through eight compete in the quest for ribbons at
Concordia Lutheran High School.

Field Day is considered a regular school day. Attendance is required. Parents are invited and
encouraged to make arrangements for a day of vacation and participate in this BIG EVENT. We depend
on parent drivers for transportation, school spirit, and supervision on this day. Field Day is a wonderful
chance to visit with other parents and support your student through your presence. It is planned that the
1-4 Field Day and the 5-8 Field Day are on different days.

Kindergarten students do not participate in Field Day. Instead, our youngest learners experience a
special day of activities on our school campus.

Field Day shirts are worn w/appropriate shorts for field day events for Grades 1-4. Shirts can be
purchased through the school office at a nominal price. Fifth through eighth grade students are required
to wear the P.E. uniform.

LEGAL CUSTODY

Families with specific custody regulations are requested to provide and keep current all necessary and
legal documents with the front office staff. These items are confidential and used only in case of
emergency by trained personnel. Should families request duplicate records or mailings, a fee to cover this
cost will be assessed. Tt is the parents’ responsibility to inform the school office about these issues.
Involving faculty and staff in personal custody matters is discouraged due to the absence of teachers from
the classroom and the cost incurred in the same.

***SECURITY

Safety Drills. Students practice fire, weather, disaster and lock down drills on a routine basis. The
purpose is to be prepared in the case of a real situation. Our school is in compliance with all safety codes
issued by the Harris County Fire Marshal.

Entering/exiting the building. All persons entering (or still in the building) after 8:30 AM and before
3:00 PM, MUST SIGN IN AT THE FRONT DESK. Nametags will be issued. (Procedures will be shared
with parents entering after school hours to pick up their child at extended care.) Entry is through the front
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of the building ONLY. All perimeter doors are locked and used for exit only. If persons other than those
persons stipulated on the enrollment form are picking up students, the school office must be notified.

Unknown or unauthorized persons. The faculty and staff have the authority to question anyone without a
nametag or whom they do not recognize. Please do not be offended if you or a relative is approached.
They may or may not be asked to show identification. This is for the safety of the children.

Personal background checks. Similar to our faculty and staff, anyone having direct contact with our
students must submit to a background check. All volunteers are subject to this guideline. VVolunteers will
be trained in maintaining confidentiality as it relates to student privacy issues and in the appropriate
instruction and classroom management of our students.

Personal safety. Should information regarding the safety and well being of our students be shared with us
via electronic sources, the sheriff’s department or otherwise, the information will be validated and
disseminated to the families directly involved. Families are asked to be straightforward with the
administration if the potential for a dangerous situation exists.

Chaperoning events. In the case of driving for off campus activities during the school day, drivers will be
required to submit copies of their driver’s license and valid insurance certificate each time they drive.

In the case of chaperoning after school activities, chaperones are required to serve as Christian role
models at all times, refraining from alcohol, smoking, and inappropriate language.

| Communication Methods  www.salemlutheran.com

Use the web site as the primary communication tool.

Wednesday folders go home every week with graded assignments. It is the parents’ responsibility to

look over the work, sign the folder, and give to the student to return to the teacher. Kindergarten sends
home daily work. Please take this weekly chore seriously. This is the best way to stay in tune with what
work is being done in the classroom.

Classroom communication is specific to the teacher. All teachers have voice mail and email at (teacher’s
first initial, teacher’s last name)@salem4u.com. All teachers have a classroom website through the
school website www.salemlutheran.com. Assignments, homework, upcoming tests, etc. can be found at
each teacher’s site. Families not having computer internet access may use a computer in the lab. Inform
the classroom teacher if you do not have computer access. Progress report grades are available on the
web site for grades five through eight on the following dates: 9/16, 10/7, 11/18, 12/16, 2/10, 3/3, 4/21,
and 5/12.

Parents have an annual opportunity to evaluate the teachers in November. Every other year through an on
line survey, parents will evaluate the entire program. This is completely anonymous and allows for open
ended comments as well. This survey is of extreme value and is a major part of the school’s ongoing
improvement process. The survey is administered through a third party professional agency.

Proper Communication Methods
Matthew 18:15-20 (“If a fellow believer sins against you, go and show him his fault, just between the two
of you...”) is the source for working through concerns. When a concern arises about your child, please
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contact the child’s teacher as soon as possible. Please do not permit assumptions or miscommunications
to get a foothold. The proper and most productive way to deal with concerns is to share with them with
the person with whom you have them. If the concern is not alleviated, involve the administrator. Issues
that remain still unresolved require the School Commission to act by the church’s authority. The parties
involved will be invited to conference or contacted by mail regarding the decision. In all discussions,
place the Word of God, the welfare of the school, and the most productive results for the student at the
forefront. As a faculty, we uphold a strong commitment to keep parents informed about all aspect’s of
student performance. We will not harbor resentment or negative feelings toward a student because a
parent has expressed a concern. We are, above all, partners in this educational experience.

HOMEWORK

Homework is a legitimate exercise in reinforcing concepts presented in the classroom through review,
practice, or enrichment and extension activities. Homework is regularly assigned by teachers for these
purposes. In addition, homework provides the perfect avenue for parents to stay informed as to the
subject matter students are learning and to be an active participant in a student's academic growth.
Parents are encouraged to become familiar with teachers' homework procedures and policies.

There has been much discussion about appropriate amounts of homework. The actual amount of
homework that is finished during the school day will likely vary from student to student. The work
habits of the student, the study environment of the home, and the after school commitments of a family
all contribute to the time spent on homework. If your student spends a seemingly inordinate time on
homework or conversely, never seems to bring anything home, schedule a personal appointment with
your child’s teacher to discuss this issue

PARENT/TEACHER CONFERENCES

Two annual formal parent/teacher conferences are scheduled after the first (usually on Election Day) and
third nine week grading periods to discuss the progress of each student. However, teachers and parents
often find it necessary to visit more frequently regarding students. This is both desired and encouraged,
and when student growth and improvement are the topics of discussion, they are invaluable. Parents are
asked to observe the following guidelines when initiating conferences:

1. Please call or email ahead. A note or phone message that you would like to meet with your child's
teacher on a given day is always appreciated. It assures that both parties have time available to meet to
adequately discuss student progress. Please give teachers a minimum of a day's notice when requesting a
conference.

2. Avoid "Parking Lot" conferences. All teachers are required to be on “after school duty” at the end of
the day. They cannot adequately keep an eye on traffic flow and conduct a serious conversation at the
same time. Likewise, teachers cannot schedule conferences before 3:30 p.m. Feel free to greet teachers,
encourage them, and smile at them when you see them after school. Informal questions or quick
comments are fine, but save the involved discussions for a professional setting.

3. Provide proper care for students and siblings. Sometimes a student needs to attend a conference. This
helps clarify expectations and encourage cooperation. When parents need to discuss issues privately,
however, please allow for adequate child care. Specifically, unattended students and/or siblings out and
about the classrooms and hallways will be sent to extended care for safe and adequate supervision at
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parents' expense. Safety precautions cannot permit students and siblings to wander about the campus
unattended. Students using the library for study hall purposes after school are registered at extended care
and assessed day care charges.

|REPORT CARDS

Report cards will be issued after each nine week grading period. Individual parent conferences will be
scheduled after the first term. Three-week progress reports will be made available on the web
(www.salemlutheran.com) for grades five through eight and are also used for the purposes of athletic
eligibility. Wednesday folders are sent home for the purpose of monitoring a student's quality of work
and grades. The parent assumes the responsibility of examining Wednesday folders and contacting the
child's teacher with questions. Parents are encouraged to maintain a close contact with the teacher
regarding their child's progress.

Students in grades five through eight earning a term average of 94% or better will be recognized for their
exceptional academic performance by being named to the Director’s Meritorious Scholar list. Students
in grades five through eight earning a term average of 87% through 93% will be recognized for their
commendable achievement by being named to the Honor Roll. Students in grades five through eight
maintaining a yearly average of 94% or better will be honored with the Meritorious Scholar Medal at
award ceremonies. All subjects in grades five through eight will receive a percentage grade. Any failing
grade will result in not receiving quarterly and year-end recognition for Meritorious Scholar or Honor
Roll. This includes art, computer, P.E., Spanish, and the elective. Each grade will be multiplied by the
number of times that that class meets per week in the process of determining overall average. Summer
school will be required for any student whose average for the year in a core subject falls below 70 %.

ELIGIBILITY STANDARDS FOR PARTICIPATING IN EXTRA CURRICULAR ACTIVITIES

Salem students are encouraged to participate in appropriate extra curricular activities. Salem provides
the opportunity for students to promote school spirit and pride by representing the school on one of its
athletic teams. Girls in grades five through eight may participate in volleyball, cheerleading, soccer,
basketball, or softball (sixth through eighth only). Boys in grades five through eight may participate in
soccer, cheerleading, basketball or baseball. Participation in extra curricular activities is entirely
voluntary, but student participants must abide by the following eligibility standards as established by the
Houston Lutheran Conference.

No student may compete in extracurricular athletics who was fifteen years of age on or before the first
day of September of the current school year. A student must have reached a minimum age of ten years on
or before the first day of September of the current school year, or officially in the fifth grade, in order to
play varsity sports or seek selection as a member of the Salem School National Junior Honor Society.

In Christian education, there are many opportunities to develop God-given talents and use them to His
glory. One of these opportunities is in the area of organized athletics. However, when a student's
involvement in activities and practice sessions interfere with academic progress, extracurricular
involvement must be curtailed.

Extra curricular eligibility will be reviewed three times every grading period. A student will be
considered ineligible for extra curricular involvement if he/she receives two or more failing grades on a
progress report, or one or more failing grades on a nine week report card. The student will remain
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ineligible until the next progress report or report card is issued. If the student's grades show necessary
improvement by the next progress report or report card, they may again participate on the team and/or in
student council meetings and activities. If not, the student will remain ineligible until the next report is
issued or until the current season ends. Once a failing grade appears on a report card, that grade must be
above 70% on the next progress report. Otherwise that student will remain ineligible even if there is only
one failing grade on the progress report.

Eligibility is based on all subjects.

Ineligible students are not permitted to attend practice or participate in any games or meetings. Ineligible
students are not permitted to attend away games or participate in activities.

BUILDING VISITORS

Parents are encouraged to visit our school to sit in on classes, or to share a special lunch with their
children. However, ALL visitors to the building after 8:00 a.m. will be asked to sign in at the office
window. Parents dropping off a forgotten lunch, or team uniform are asked to leave the article at the
office for delivery to the student. Faculty and staff have been instructed to direct unfamiliar visitors to
the school office for proper registration. Likewise, students arriving late to school, or leaving early for
appointments, must be signed in/out at the office before going to class or leaving the building. All parents
must enter the building through the front entrances.

EXTENDED DAY CARE

Salem Lutheran School offers extended care to our students. Salem school students attending on a regular
basis, or on a drop-in basis, meet in the Kingdom Kids classroom next to the indoor playscape in the
community center. Faculty members will be on "after school duty™ until 3:30 PM. Students not picked
up by 3:30 PM will be sent to extended care automatically. Students cannot be permitted to wait for
rides unattended. Also, siblings of athletic team members may not attend practice or games to avoid
going to extended care. Coaches cannot be expected to watch siblings and conduct practices
simultaneously. Likewise, team athletes not picked up within fifteen minutes after practice will be sent
to extended care for supervision. Parents are urged to be prompt in picking up students after school and
team practices.

Coaches are not permitted to provide rides home for student athletes. Students attending after school
games and not in the direct care of an adult will be registered in the extended care program at parents'
expense. Payment for extended care can be paid monthly, annually or bi-annually by check or credit card.
Questions regarding extended care can be directed to Sheri LoSoya at extension 2404.

|PHONE USE

Office personnel will call parents if children become ill at school or if parents need to be notified for any
particular reason. The school office will not notify parents of forgotten lunches, homework, uniforms,
etc. The courtesy phone located at the front office is not intended for general student use. A teacher’s
pass or note is necessary for a student to use the office phone.
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VENDING MACHINE USE

To better facilitate traffic conditions after school, the vending machines in the cafetorium will be off
limits from 7:30 - 3:30 P.M. In accordance with USDA guidelines, items may NOT be purchased from
vending machines during lunch.

PARTIES

Christmas parties are held in the classrooms each year. These parties are arranged by volunteer room
mothers. Parents are welcomed guests at these parties, and are encouraged to add to the spirit of
celebration by cooperating with the class room mother. Please ask for permission when bringing younger
siblings to class parties. Remember, the party is for the children in the class.

End of year parties are not school sponsored events, but rather hospitality displayed by gracious
individuals. The school assumes absolutely no responsibility for organizing, hosting or supervising such
events.

Birthdays may be celebrated with special treats for the class. Parents are asked to speak with their child's
teacher as to convenient times and snacks for such events. Unless a blanket invitation is being
distributed to the entire class, private party invitations may not be distributed on school premises.

PARTNERS IN VOLUNTEERING Family Work Service Program

All parents are urged to become involved in one of the many opportunities for involvement: after school
activities, classroom aides, library aides, computer aides, athletic boosters, room mothers, fund-raising
events, Wednesday folders, development, special projects. Get involved and make a difference. Sign up
in the school office.

Work Service Program

“Whatever you do, work at it with all your heart,
The Family Work Service Hours Program encourages first and foremost all families to follow the

example of our Lord to have a “servant’s heart.” The program also recognizes the vast amount of

research acknowledging that parent participation is a distinct indicator of a child’s success at school.

Salem Lutheran School believes that parent participation provides an example to the students of the love,

support, and interest we have in their lives and in Christian education. Thirdly, by utilizing the many

talents of our volunteers, tuition costs can be reduced enabling all to be good stewards of time and

treasure. Finally, this program promotes fellowship within and among the school and the “body of
Christ”’The body is a wunit, t mavahghody isrtotmadsup ofianepartbotf many
of many..i f one part suffers, e v e rvgry pprarejdices withf f er s
it.” 1 Cor<nthians 12:12

It is our heartfelt desire that you will look upon this program as a blessing. The support of all families is
vital to the continued excellence of our school. In the past two school years we have accumulated over
10,000 volunteer hours or the equivalent of $125,000! (The Internal Revenue Service values a
professional volunteer hour at $16.50).

A family’s commitment can be met in three ways:
*24 hours of service by May 13 of the current school year
*a payment of $396 in lieu of volunteer service to be paid by May 13
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*a combination of volunteer hours and a payment

It is the parent’s responsibility to complete the service logs located in the front office or by emailing
Kathy Sanvido at ksanvido@salem4u.com. All family members may work to receive credit. Our school
office will record all hours submitted and provide a periodic report to each family. Please obtain a list of
volunteer opportunities from the school web site or the volunteer connection board by the staircase. A
signed, Family Work Service Contract should be returned to the school office as soon as school begins.

LOCKER USE

Classroom lockers are used for storage of school books, clothing, etc. used for normal school activity.
The school reserves the right of access to any locker at any time. Grades 5 to 8 will use the PE lockers to
store their clothing during PE class. Students are responsible for the care and keeping of their clothing.
Any clothing that has accumulated and not been identified will be either given to the uniform resale shop
or to a local thrift store in the area. Please clearly label all clothing.

GRADUATION AND AWARDS PROGRAMS

The end-of-year graduation and award programs are an important part of our school year and families are
asked to make every effort to be in attendance. Parents are strongly encouraged to see that schedules
allow participation in this celebration of the life we share as a school family.

CHRISTMAS PROGRAM AND SPRING ACADEMIC AND FINE ARTS FAIRS

Because of our commitment to the fine arts, all students participate. The Christmas Program and Spring
Academic Fairs are required activities. It is a time for performance and celebration. Attendance is
required and participation is part of the grade. Families are expected to be in attendance. The
Christmas Program is scheduled for Tuesday, December 15, 2009. The Academic Fair for Pre-K
through Grade 4 is Thursday, April 29, 2010, and the Academic Fair for Grades 5-8 is

Thursday, May 13, 2010.

PARENT EDUCATION COURSES AND MATERIALS and Small Group Participation

Salem Lutheran Church and School offer support to its families and community through special bible
classes, training sessions, and small groups. The courses are designed to help families improve
communication skills, establish fair and appropriate boundaries for behavior, and nurture the respect and
love that families have for each other. Participation in the courses also allows parents to develop a greater
understanding of school discipline policies and philosophy. In addition to offering parenting classes, the
school maintains a library of books and videos relating to family life and relationships and items are
available on a sign out basis from the office. Salem Lutheran Church also offers counseling on an as
needed basis for school families. Salem Church also offers participation in small group Bible study.
Information is available in the school office. Families need not be members of Salem to participate.

| SPECIAL SERVICES
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Special services provides screening, testing for learning problems and advanced programming,
remediation and educational enhancement services. In addition, special services provides training in
identifying learning problems and teaching assistance to the classroom teachers. Also included are the
dissemination of materials and educational experiences to enhance educational performance at all levels.
Special services also has a vast network of collaboration with area school district personnel and
professional associations with area medical and psychological agencies. Dr. Mary Beth Gaertner serves
as the special services coordinator.

Students at SLS diagnosed with a disability that qualifies under PL 940-142 are eligible for IEP’s
(Individualized Educational Plans). These plans are professionally formulated using professional
diagnoses, recommendations for classroom accommodations, and teacher facilitation at annual ARD
(Admission, Review, and Dismissal) meetings consisting of parents, teachers, professionals and
administrators. Plans can be implemented or changed only at an ARD meeting. SLS reserves the right to
limit enrollment to a student if we feel that we can not adequately meet the needs of that student. All
students must comply with the policies set forth in the Family Handbook. Licensed and registered
educational therapists, a diagnostician, a dyslexia specialist, and a speech and language pathologist are
on campus regularly to provide diagnosis, therapeutic remediation for learning disabilities, and assistance
to teachers. These programs are at an additional cost to parents.

For students who occasionally struggle with classroom work above and beyond what the classroom
teacher is available to help with, a full time faculty tutor is available. Teachers will recommend that
students, who, after the use of classroom intervention strategies, do not meet the quarterly benchmarks in
terms of academic progress, meet with the tutor. This is at a nominal monthly charge to parents.

For those students who desire an academic challenge, SLS offers spelling bees, geography bees, and
academic competitions each year. Several of our students have successfully competed at the state level.
Academic Quest (grades 6 through 8) and PSIA (grades 1 through 8) are available for students who have
a passion to excel in their area of giftedness. Teachers and volunteers lead these successful programs.
These programs are at a nominal monthly charge to parents throughout the months the students are
coached.

Feel free to contact Dr. Gaertner regarding special services.

NATIONAL JUNIOR HONOR SOCIETY

SELECTION PROCEDURE FOR THE SALEM LUTHERAN
SCHOOL CHAPTER OF THE NATIONAL JUNIOR HONOR
SOCIETY

The National Junior Honor Society Chapter of Salem Lutheran School is a duly chartered and
affiliated chapter of the prestigious national organization. Membership is open to those students
who meet the required standards in six areas: scholarship, leadership, service, citizenship,
character, and Christian leadership. Standards for selection are established by the national office
of NJHS and have been revised to meet our local chapter needs. Students are selected to be
members by a five member Faculty Council, appointed by the principal, which bestows this
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honor upon qualified students on behalf of Salem Lutheran School each spring.

Students may not apply for membership in the National Junior Honor Society. Membership is
granted only to those students selected by the Faculty Council of the school. The selection
process is as follows:

1.

Membership is open to both seventh and eighth graders who have attended Salem
Lutheran School at least one semester.

The academic records of these students are reviewed to identify those with a
cumulative scholastic average of 90% or higher. These students will never have
achieved a detention prior to or during the selection process. These students will have
achieved at least 50% worship attendance in the previous semester. Worship
attendance will have taken place at a Christian church.

The middle school faculty will evaluate a candidate’s character/attitude. Members of
the middle school faculty will be solicited for input regarding their professional
reflections on the candidates.

The candidates who have successfully completed the faculty evaluation will be
informed by the NJHS faculty adviser that they are eligible. Students and their parents
will attend a mandatory meeting. To be further considered for selection to the NJHS
chapter, these students must then complete the Student Activity Information Form in a

timely manner and sign up for the interview. The interview will be conducted by the
faculty council members.

Following the interview, the total accumulation of points will determine those
students selected to be inducted into NJHS. To maintain anonymity, names are
removed from the final tally sheets. A minimum of 85% of the total possible points is
necessary to achieve final selection. Students are then informed of their selection or
non-selection in writing.
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